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Community Foundation of Middlesex County 

Gift Acceptance Policy 

I. Purpose  

The purpose of these fund and gift acceptance policies is to advance the Community Foundation’s 
mission of connecting donor interests to community needs and opportunities utilizing community 
knowledge and leadership.  By providing guidelines for negotiating and accepting various types of gifts 
for different types of funds, these policies are designed to serve the best interests of donors who support 
the Community Foundation’s programs through charitable gifts, a healthy and caring community, and 
the Community Foundation.  These policies are established to assure that each gift to the Community 
Foundation is structured to provide maximum benefits to the community, the donor, the Community 
Foundation and the beneficiaries of the Community Foundation’s charitable programs and activities.  

II. Scope  

These policies address both current and deferred gifts, with an emphasis on specific types of deferred gifts 
and gifts of non-cash property.  The goal is to encourage financial support for the community without 
encumbering the Community Foundation with gifts which either generate more cost than benefit, or 
which may be restricted in a manner that is not in keeping with the Community Foundation’s charitable 
purposes or applicable laws governing charitable gifts.  These policies also describe the types of funds that 
the Community Foundation maintains. 

III. Ethical Standards in Dealing with Donors 

Every person acting for or on the Community Foundation’s behalf shall adhere to those standards set 
forth in A Donor Bill of Rights (Appendix A) and the Model Standards of Practice for the Charitable Gift Planner 
(Appendix B). 

The Community Foundation is committed to the highest ethical standards of philanthropy and 
development.  In all transactions between potential donors and the Community Foundation, the 
Community Foundation will aspire  to provide accurate information and full disclosure of the benefits 
and liabilities that could influence a donor’s decision, including with respect to the Community 
Foundation’s fees, the irrevocability of a gift, prohibitions on donor restrictions, items that are subject to 
variability (such as market value, investment return, and income yield), the Community Foundation’s 
responsibility to provide periodic financial statements with regard to donor funds, and investment 
policies and other information needed by donors to make an informed choice about using the 
Community Foundation as a vehicle of charitable gifts.  In addition, all donors will be strongly 
encouraged to discuss their gifts with their own financial and tax advisors before signing any gift 
agreement.  The role of the Community Foundation’s staff is to inform, guide, and assist the donor in 
fulfilling his or her philanthropic goals, without pressure or undue influence. 

The Community Foundation recognizes the paramount role of donors and their gifts to the Community 
Foundation in executing its charitable mission.  The Community Foundation will recognize and 
acknowledge donors in appropriate ways, both publicly and privately, subject to the Community 
Foundation’s Policy on Confidentiality.  Donors reserve the freedom to determine the degree and type 
of recognition that they prefer and the Community Foundation respects the confidentiality of donors 
who do not wish to be publicly recognized. 
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IV. Funds 

The Community Foundation offers several different types of funds. These include: 

A. Unrestricted Funds.  Gifts to these funds help the Community Foundation help our community.  
The Community Foundation makes distributions to support effective work of charitable 
organizations throughout the area we serve. 

B. Field of Interest Funds.  These funds support a charitable purpose designated by the fund’s donor or 
donors.  Distributions are determined by the Community Foundation consistent with the fund’s 
purposes.  Where appropriate, the Community Foundation may create an advisory committee to 
make recommendations for distributions. 

C. Designated Funds.  These funds support a charitable organization or organizations designated by the 
fund’s donor or donors. Distributions are determined by applying the Community Foundation’s 
spending policy to the assets held in the fund or as may be stipulated in the fund agreement. 

D. Agency Endowments.  These funds are created by charitable organizations that designate themselves 
as the fund’s beneficiary.  Distributions are determined by applying the Community Foundation’s 
spending policy to the assets held in the fund or as may be stipulated in the fund agreement. 

E. Education Award Funds.  These funds provide financial assistance to students at schools, colleges, 
and universities.  Education Award funds can also support vocational training and assistance in 
paying for special courses.  Donors recommend eligibility criteria and may serve on selection 
committees in accordance with the Community Foundation’s Education Award Policy. 

F. Donor Advised Funds.  Donors recommend grants to charitable organizations.   
G. Disaster Relief and Emergency Hardship Funds.  Contributions to these funds help people in time 

of need and help our community recover when disasters strike.  The Community Foundation makes 
distributions from these funds to support effective organizations that provide assistance to individuals 
and community organizations. 

V. Variance Power 

Federal income tax regulations require that a Community Foundation’s governing instruments include 
a “variance power.” The variance power contained in the Certificate of Incorporation and Bylaws of the 
Community Foundation states that the Board of Directors can modify any restriction or condition on 
the distribution of funds for any specified charitable purpose or to specified organizations if, in the sole 
judgement of the Board of Directors, such restriction or condition becomes unnecessary, incapable of 
fulfillment, or inconsistent with the charitable needs of the community. 

VI. Irrevocability of Gifts 

All gifts to the Community Foundation are irrevocable. Once transferred to the Community 
Foundation, these gifts become the property of the Community Foundation. Individuals and 
organizations making gifts to establish funds cannot later ask to have their money returned. 
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VII. Authority to Accept Gifts 

A. Gift acceptance authority. The President & CEO has the overall authority to handle inquiries, 
negotiate with donors, assemble documentation, and retain expert technical consultants on behalf 
of the Community Foundation. The President & CEO is authorized to accept gifts and bequests on 
behalf of the Community Foundation unless one or more of the following circumstances apply: 

1. The gift or bequest includes a restriction or suggestion regarding the Community Foundation’s 
use of funds that would raise legal, ethical, policy, or practical concerns for the Community 
Foundation; 

2. The gift or bequest includes instructions on investment allocation of gift assets or designation 
of investment manager of such assets; or 

3. In the judgement of the President & CEO, there are other risks or concerns that should be 
reviewed by the Executive Committee. 

B. Gifts that generally do not require special review.  Gifts of cash, publicly traded securities or paid up 
life insurance policies may be accepted by the President & CEO without prior approval of the 
Executive Committee, provided that such gift is consistent with the Community Foundation’s 
mission and policies. Types of gifts are discussed in further detail in Sections XIV through XVII, and 
may include: 

1. Cash (including Checks and Credit Card Payments) 

2. Publicly-traded securities 

3. Life Insurance Policies 

4. Gifts of Retirement Plans and Other “Income with Respect to Decedent” (IRD) Assets 

5. Gifts of U.S. savings bonds are generally acceptable without special review.  

C. Gifts that may require special review.  All other gifts, including those listed below, may require review 
and, if appropriate, approval by the Community Foundation’s Executive Committee.  The following 
gifts are discussed in further detail in Sections XIV through XVII, and may require the Committee’s 
review and approval: 

1. Tangible Personal Property 

2. In-kind gifts 

3. Real Estate 

4. Interests in business entities 

5. Gifts of Illiquid Assets. 

6. Excess Business Holdings 

7. Bargain sales 
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8. Life Estate Arrangements 

9. Deferred Gifts and Planned Giving Instruments 

 
D. Emergency Gifts.  Notwithstanding the Executive Committee’s authority above, gifts requiring 

immediate action (such as gifts in the last week of December, or pending sale of property) may be 
exempted from full Committee review if, in the President & CEO’s judgment, in consultation with 
the Board Chairman, that gift may be accepted without in any way jeopardizing the Community 
Foundation’s exempt status. 

E. Timing of Review.  Gifts requiring Committee review will be handled promptly.  Community 
Foundation staff will immediately notify donors if a gift is not accepted. 

VIII. Purpose of gifts 

The purpose of each gift to the Community Foundation must fall within the Community Foundation’s 
broad charitable purposes.  The Community Foundation cannot accept any gift that will be directly or 
indirectly subject to any material restriction or condition by the donor that prevents the Community 
Foundation from freely and effectively employing the gift assets or the income from such assets to further 
its charitable purposes.  In addition, the Community Foundation reserves the right to reject any gift that 
might place the other assets of the Community Foundation at risk or that is not readily convertible into 
assets that fall within the Community Foundation’s investment guidelines.  The Community Foundation 
may also decline a gift if it is not able to administer the terms of the gift in accordance with the donor’s 
wishes. 

IX. Procedure for Review of Gifts 

A. Criteria: In reviewing gifts to the Community Foundation, staff and/or the Executive Committee 
will consider the following criteria: 
1. Is there charitable intent and will the community ultimately benefit? 
2. Is the nature of any restrictions within our expertise or policies? 
3. Is the gift endowed, or in the case of an unendowed fund, how long will the fund remain with 

the Community Foundation? 
4. Will the property require ongoing management? What are the projected costs of managing the 

gift asset? Who will bear the expense? Who will bear the liability? 
5. Can the property be converted into an income-producing asset? 
6. Does the property expose the Community Foundation to unreasonable risk or burden, either 

in terms of dollars or staff/professional time? 
B. Procedure: 

1. When the President & CEO determines that a potential gift requires further review, the 
President & CEO will present the terms of the gift to the Executive Committee.  Presentation 
to the Committee will take the form determined most useful by the President & CEO, e.g. 
phone call, FAX, email or written communication to all Committee members depending upon 
the complexity of the gift and the issues involved.  

2. If one or more members of the Executive Committee believes that a gift or bequest should not 
be accepted, or that the full Board of Directors should review it, the issue will be referred to the 
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full Board of Directors for consideration at its next regular meeting or, if time considerations 
make it necessary, at a special meeting. Results of the review process will be presented to the 
Board of Directors at its next special or regularly scheduled meeting. It will not require further 
approval by the Board of Directors, except in the case of Designated Funds where the Board 
will have final approval prior to a fund’s acceptance as a component fund.  

3. Gifts requiring Executive Committee review will be handled promptly.  If a gift is not accepted, 
the donor will be notified in writing by staff promptly.  All gift reviews will be handled with 
confidentiality. 

4. Gifts requiring immediate action (e.g., gifts on December 31, or pending sale of property) may 
be exempted from full Executive Committee review if, in the judgment of the President & 
CEO, in consultation with the Board Chairperson, that gift may be accepted without 
significant reservations or in any way jeopardizing the Community Foundation’s tax exempt 
status. 

5. The Chairperson may, in an emergency or for other good reason, waive the procedure set forth 
in this policy for a particular gift or bequest, but shall do so only after reasonable consultation 
with other members of the Executive Committee and shall report the waiver to the full Board 
of Directors at its next regular meeting. 

X. Minimum gifts 

Subject to the policies set forth in this document, the Community Foundation may accept gifts to existing 
funds of any size.  Currently, the Community Foundation requires a minimum gift to establish a new 
endowed unrestricted, restricted, or donor advised fund are as follows: 

1. Unrestricted: $5,000 

2. Restricted (Designated, Field of Interest, or Agency):$10,000 

3. Donor Advised:$10,000 

The Community Foundation does provide donors the option to establish an endowed “build a fund,” 
which provides donors opportunities to contribute gifts over time to bring the fund to the minimum 
level. No grants may be made from any such fund until the minimum is reached.  

XI. Investment of gifts 

A. In General:  It is the preference of the Community Foundation that, to the extent feasible, assets 
from current and future gifts will be commingled with other assets of the Community Foundation 
for investment purposes. All investments shall be selected in conformance with the Investment and 
Spending Policy established by the Community Foundation from time to time. The Finance and 
Investment Committee of the Board oversees investment of all Community Foundation assets and 
reports to the Board of Directors. Funds will be invested in accordance with the Community 
Foundation Investment and Distribution Policy. 
 

B. Separate Investment of Fund Assets and Investment Managers  

Donors who establish funds in the Community Foundation give up all right, title, and interest to 
the assets transferred and such gifts may contain no material restriction that would prevent the 
fund from being considered as a component fund of the Community Foundation under Internal 
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Revenue Service rules. In particular, donors give up the right to choose investments and investment 
brokers or to veto investment choices for their gifts.  

The Community Foundation will consider requests from donors for separate investment of fund 
assets, or for use of a particular investment broker or agent, and will consult with donors for such 
funds, only when circumstances warrant it. The Community Foundation may apply additional 
administrative fees to separately invested fund assets to cover any additional expenses associated 
with such investment.   

XII. Costs of accepting and administering gifts 

Generally, costs associated with the acceptance of a gift, such as the donor’s attorneys’ fees, accounting 
fees, and appraisal and escrow fees, are borne by the donor.  The direct costs of administering gifts are 
generally paid out of the assets of the individual funds.  Custodial, investment, and administrative fees 
are paid from the respective funds in accordance with the Community Foundation’s guidelines and fee 
schedules.   The Community Foundation reserves the right to assess a set-up fee.   

XIII. Fundraising by donors 

Because the Community Foundation is legally responsible for all fundraising undertaken on its behalf, 
fundraising undertaken by donors in connection with funds of the Community Foundation must be 
approved in advance by the Community Foundation pursuant to the Community Foundation’s policy 
on fundraising by donors.  All such fundraising activities are also subject the Community Foundation’s 
supervision. 

XIV. Excess business holdings 

The Pension Protection Act of 2006 amended section 4943 of the Internal Revenue Code to limit 
ownership of closely-held business interests in a donor advised fund.  A fund’s holdings, together with 
the holdings of disqualified persons (donor, advisor, members of their families and businesses they 
control) may not exceed any of the following: 

1. 20% of the voting stock of an incorporated business; 
2. 20% of the profits interest of a partnership, joint venture, or the beneficial interest in a trust or 

similar entity; 
3. Any interest in a sole proprietorship. 

These limitations do not apply if the donor advised fund holds an interest that does not exceed two 
percent of the voting stock and two percent of the value of the business. 

Donor advised funds receiving gifts of interests in a business enterprise have five years from the receipt 
of the interest to divest holdings that are above the permitted amount, with the possibility of an additional 
five years if approved by the Secretary of the Treasury.  To prevent a violation of these rules, it is the 
Community Foundation’s policy  to divest itself of such holdings within five years from the date the 
Community Foundation acquired the asset.  If that is not possible, the asset will be transferred to a new 
or existing fund that is not an advised fund. 
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XV. Illiquid Assets 

The Community Foundation’s general policy is to liquidate all gifts promptly.  Gifts of illiquid assets 
shall be accepted only if they have an intrinsic charitable benefit (e.g. a gift of land for a community park) 
or if the donor places no restrictions on the disposal of the asset and investment of the proceeds of such 
disposal to provide charitable distributions. The determination of acceptance of an illiquid asset will be 
made after an investigation by the Executive Committee and may include such factors as: 

1. the value of the asset; 
2. the likelihood that the asset can be liquidated; 
3. projected income from the gift if the Community Foundation holds it as an investment (e.g., rental 

income stream); 
4. charitable nature of the gift (e.g., historic building); 
5. risks to the Community Foundation (e.g., environmental hazards, potential liability); 
6. carrying costs (e.g., insurance, property taxes); and 
7. unrelated business income tax consequences. 

The Executive Committee will submit its determination of acceptance with recommendation to the 
Board of Directors for its consideration and vote. 

On occasion, the Executive Committee may decide that it will not liquidate certain gifts immediately.  
Factors the Committee will consider include: 

1. Market conditions – a gift may be retained for a reasonable period of time if the likely sales price 
would be substantially less than the asset’s real value.  Similarly, a large block of stock might be sold 
over a period of time in order not to artificially depress the price. 

2. Use by the Community Foundation – the Community Foundation may elect to keep gifts that it will 
employ directly in furtherance of its exempt purposes.  For example, the Community Foundation 
might keep real property that it will use as its offices. 

3. Desirability as an investment – on rare occasions, the Community Foundation may be given property 
that it wishes to retain as an investment.  Considerations in this decision include the projected return 
and how the asset fits into the Community Foundation’s investment portfolio. 

If a fund’s illiquid assets do not generate a sufficient return to permit grant making that is consistent with 
the assets’ value, the Community Foundation will seek an additional gift of cash or marketable securities 
to allow the fund to begin making distributions. 

XVI. Deferred Gifts and Planned Giving    

These are gifts whose benefit does not fully accrue to the Community Foundation until some future time, 
or whose benefits are split with non-charitable beneficiaries.  Community Foundation representatives are 
authorized to solicit direct charitable gifts through wills, as well as contributions to establish gift annuities 
or charitable trusts.  The Community Foundation will work closely with donors and confer with financial 
advisors, at the request of the donors, to realize these gifts.  In cases where the gifts are complex, the 
President & CEO may request review by the Executive Committee. 
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A. Bequests 

The Community Foundation accepts bequests from donors who have directed in their wills that 
certain assets be transferred to the Community Foundation and honors the wishes of the donor as 
expressed, but reserves the right of refusal as necessary and appropriate.   Sample bequest language 
for restricted and unrestricted gifts is available from the Community Foundation, to donors and/or 
advisors, upon request.  The Community Foundation may not be named as Executor for a donor 
in his/her will and will not serve if named.  The Community Foundation may create a named fund 
in memory of the donor, if there is no stipulation for anonymity.  

B. Retirement Plans or IRA Accounts 

Donors may make lifetime gifts of retirement assets or name the Community Foundation as the 
beneficiary of their plan.  Retirement plans include, but are not limited to, Individual Retirement 
Accounts (IRA), 401(k), 403(b), and defined contribution plans.   

C. Life Income Gifts 

The Community Foundation will work closely with donors to implement planned giving options 
that provide income to a donor or his/her designees, as well as financial benefit to the Community 
Foundation (split-interest gifts).  Options include: 

1. CHARITABLE REMAINDER TRUSTS (CRT).  This trust makes payments to one or more 
beneficiaries for their lifetimes, or for a fixed term, or a combination of both.  Assets are put into 
a trust, beneficiaries are paid, and when the trust term ends, the remainder in the trust passes to 
the Community Foundation for its charitable purposes.  The donor names a Trustee to manage 
the trust and determines whether the payout will be fixed (a charitable remainder annuity trust 
(CRAT)) or variable (a charitable remainder unitrust (CRUT)).  Trusts can be set up during the 
donor’s lifetime or by will.  The Community Foundation encourages donors to consult their own 
legal counsel and tax advisors to create a charitable remainder trust.  At the donor’s request, the 
Community Foundation will confer with his/her advisors to assist in establishing the trust from 
which it will ultimately benefit.   

2. CHARITABLE LEAD TRUST (CLT).  This trust first makes distributions to the Community 
Foundation for a specified period, with the remainder reverting to the donor or another 
beneficiary at the end of the period.  It may be set up during one’s lifetime or in a will.  The 
Community Foundation will work closely with the donor and/or his advisor to create the trust, 
but will not serve as Trustee.  

3. CHARITABLE GIFT ANNUITY (CGA).  This planned gift is based on a gift of cash or securities 
in exchange for lifetime income, either immediate or deferred, to the donor.  It is a contract 
between the donor and the Community Foundation and is backed by the Community 
Foundation’s total assets. The gift is in part a charitable gift and in part the purchase of an 
annuity. 

4. LIFE ESTATE.  A donor may wish to contribute a personal residence or other property to the 
Community Foundation and retain the right to use the property until death.  Upon the donor’s 
death, the Community Foundation owns the entire interest in the property.   
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XVII. Types of gift assets 

Any gift to establish a fund must meet the applicable minimum funding requirement unless the fund is 
a “Build A Fund.” 

A. Cash 

The Community Foundation accepts gifts of cash  

• In currency of the United States; 

• By checks made payable to the Community Foundation or the component fund; or 
• By credit cards or wire transfer to the Community Foundation’s account(s).  

B. Publicly-Traded Securities. 

General.  The Community Foundation accepts gifts of marketable, publicly-traded stocks and bonds.  
As a general rule, publicly-traded stocks and bonds contributed to the Community Foundation will 
be redeemed or sold as soon as practicable as outlined in the Community Foundation’s Investment 
and Distribution Policy.  All proceeds from such redemption or sale less commissions and expenses 
are then credited to the component fund to which the stocks or bonds were originally contributed.  
The Community Foundation may accept gifts of publicly-traded stocks and bonds in any amount to 
any existing fund.  However, gifts to establish a new component fund at the Community Foundation 
must meet the applicable minimum funding requirement. 

Appraisal.  No appraisal is required so long as the stock or bond is not subject to any restrictions, 
including those imposed by contract or the Securities Exchange Commission.  Where appraisal is 
not required, the value of the gift is determined by calculating the mean of the high and low prices 
of the securities on the date of the gift. 

C. Real Estate. 

General.   

1. This policy applies to all gifts of real property, including  

a) outright gifts of residential and commercial property and farmland;  

b) bargain-sale transactions (sale of property to the Community Foundation for an amount less 
than the property’s current fair market value. The excess of the value over the sale price 
represents a contribution. The amount of the allowable deduction for a bargain sale will be 
subject to the rules of the Internal Revenue Service relating to bargain sales.); and  

c) gifts of remainder interests in which the donor retains a life estate (a donor may contribute 
a personal residence, vacation home, farm, etc., to the Community Foundation and retain 
the right to occupy the property until death. Upon the donor’s death, the Community 
Foundation will own the entire interest in the property. Such gifts will be subject to the same 
rules governing other gifts of real estate.).   

d) The Community Foundation does not accept gifts of time shares. 

2. Gifts of real property must be reviewed by the Executive Committee.  Subject to the Committee’s 
approval, the Community Foundation may accept gifts of real property to any fund. Gifts to 
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establish a new component fund at the Community Foundation must meet the applicable 
minimum funding requirement.  In deciding whether to accept real property gifts the 
Community Foundation will: 

a) Determine whether the real estate gift is an acceptable minimum value. 
b) Confirm that the donor has legal capacity and is entitled to convey the property through 

copies of deed, title report, etc., provided by donor. 
c) Determine if the property is encumbered by debt. Generally the Community Foundation 

will not accept debt encumbered property, unless special circumstances so warrant and it is 
determined that the debt is of a level that will not unduly burden the Community 
Foundation or adversely affect the marketability of the property. 

d) Perform a market and financial analysis prior to acceptance of the gift to determine whether 
the gift is a financially sound acquisition. 

e) Weigh its ability to manage commercial property for the time necessary to sell the property. 
For example, income producing property may subject the Community Foundation to 
unrelated business income tax and/or other types of expenses, including but not limited to, 
upkeep of land, maintenance of buildings and management of property. 

f) Evaluate whether any restrictions on the gift desired by donor will jeopardize the 
classification of such gift as charitable. 

Appraisal.  Each gift of real property giving rise to a charitable deduction of more than $5,000 must 
be appraised in accordance with federal tax law.  The donor will be responsible for obtaining such 
appraisal. 

Distributions.  Distributions from a component fund that consists entirely of real property are limited 
to the net income generated by the property less fees assessed by the Community Foundation and 
any unrelated business tax imposed thereon. 

Liquidation.  The Community Foundation will generally seek to sell real property as soon as possible 
and generally will not accept gifts that cannot be liquidated within a six month, or other reasonable, 
time period.   

Procedures for Accepting Gifts of Real Property.  Donors will provide the information and documents 
requested in the Real Property Donation Checklist and the Real Property Inquiry Form (Appendix 
C) at the earliest possible time prior to the acceptance of the gift.  Copies of those forms are appended 
to this policy.  The Community Foundation may request additional information or documents when 
necessary for its evaluation of the proposed gift.   

Whenever possible, a member of the Community Foundation staff or an authorized representative 
will visit the property to determine its nature and type and to identify any potential problems not 
evident from information supplied by the donor that might hinder or prevent the Community 
Foundation’s sale of the property. 

Environmental Assessment.   Donors will provide at least a Phase I Environmental Report with 
disclosure of any environmental problems or statement that none exists. 
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D. Closely-Held Stock and S Corporation Stock. 

General.  Gifts of closely-held and S corporation stock must be reviewed by the Executive Committee.  
Subject to the Committee’s approval, the Community Foundation may accept gifts of closely-held or 
S corporation stock in any amount to any existing fund. Gifts to establish a new component fund at 
the Community Foundation must meet the applicable minimum funding requirement.  The 
Community Foundation may accept gifts of stock in closely-held or S corporation that generate 
unrelated business income only if certain agreements are reached with the donor and/or the 
corporation.  These include an agreement by the donor that the taxes on the unrelated business 
income and the Community Foundation’s associated administrative expenses (e.g., accounting and 
tax return preparation) will be charged against the fund holding the contributed stock.  Further, the 
donor should agree to contribute additional cash to the fund to pay the foregoing taxes and 
administrative expenses to the extent there is insufficient cash in the subject fund balance to cover 
such taxes and expenses. 

Appraisal.  Each gift of closely-held or S corporation stock giving rise to a charitable deduction of 
more than $5,000 must be appraised in accordance with federal tax law.  The donor will be 
responsible for obtaining and payment of such appraisal. 

Distributions.  Distributions from a component fund that consists entirely of closely-held or S 
corporation stock are limited to the income generated by the securities less fees assessed by the 
Community Foundation and any unrelated business tax imposed thereon. 

Liquidation.  The Community Foundation will generally seek to redeem or sell closely-held or S 
corporation stock contributed as soon as possible and generally will not accept gifts that cannot be 
liquidated within three years.   

Procedures for Accepting Gifts of Closely-Held or S Corporation Stock.  The following procedures apply to 
all proposed gifts of S corporation stock: 

1. The Community Foundation will review corporate governing documents to determine the rights 
and obligations associated with the stock and whether or not the Community Foundation should 
undertake such obligations in light of such rights. 

2. The Community Foundation will review the corporation’s most recent tax returns and the 
donor’s most recent K-1 to determine the nature of the income associated with the stock (e.g., 
unrelated business income, active versus passive business). 

3. All proposed transfer documents must conform to the Community Foundation’s form or be 
approved by the Community Foundation’s counsel.   

4. As a condition for the Community Foundation’s acceptance of the gift, a written agreement 
between the donor and the Community Foundation should be in place that provides for the 
payment of administrative expenses and unrelated business income taxes generated by the stock 
to the extent there is insufficient cash in the fund to which the stock has been donated to cover 
such expenses and taxes.  The agreement should also require the donor to indemnify the 
Community Foundation against all liabilities incurred by the donor on account of the stock up 
to the date of the gift. 
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5. The donor shall provide the Community Foundation with all documents which outline, discuss 
or relate to the duties and liabilities which shareholders have, including Shareholder 
Agreements.   

 
E. General Partnership Interests. 

The Community Foundation generally does not accept gifts of general partnership interests due to 
the unlimited liability of general partners. 

 

F. Limited Partnership Interests. 

General.  Gifts of limited partnership interests must be reviewed by the Executive Committee.  Subject 
to the Committee’s approval, the Community Foundation may accept gifts of limited partnership 
interests in any amount to any existing fund.  Gifts to establish a new component fund at the 
Community Foundation must meet the applicable minimum funding requirement.  The Community 
Foundation reserves the right to carefully screen all proposed gifts of limited partnership interests to 
ensure that they place no undue risk upon the Community Foundation.   

The Community Foundation generally does not accept gifts of interests in partnerships that carry on 
active business.  Interests in passive, investment-type limited partnerships such as those holding real 
estate, stocks and bonds, are preferred. 

The Community Foundation may accept gifts of limited partnership interests that generate unrelated 
business income only if certain agreements are reached with the donor.  These include an agreement 
by the donor that the taxes on the unrelated business income and the Community Foundation’s 
associated administrative expenses (e.g., accounting and tax return preparation) will be charged 
against the fund holding the partnership interest.  Further, the donor would have to agree to 
contribute additional cash to the fund to pay the foregoing taxes and administrative expenses to the 
extent there is insufficient cash in the subject fund balance to cover such taxes and expenses. 

Appraisal.  Each gift of limited partnership interest must be appraised in accordance with federal tax 
law.  The donor will be responsible for obtaining such appraisal. 

Distributions.  Distributions from a component fund that consists entirely of limited partnership 
interests are limited to the income distributed to the Community Foundation by the partnership less 
fees assessed by the Community Foundation and any unrelated business income taxes imposed 
thereon. 

Liquidation.  The Community Foundation will generally seek to redeem or sell limited partnership 
interests contributed to it within three years. 

Procedures for Accepting Limited Partnership Interests.  The following procedures apply to all proposed 
gifts of limited partnership interests: 

1. The Community Foundation will review the partnership governing documents to determine the 
rights and obligations associated with the limited partnership interest and whether or not the 
Community Foundation should undertake such obligations in light of such rights.  If required, 
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the donor should be asked to obtain the other partners’ consent to the gift as a condition to the 
Community Foundation’s accepting the gift. 

2. The Community Foundation will review the donor’s most recent K-1 and the partnership’s tax 
returns to determine the nature of the income associated with the limited partnership interest 
(e.g., unrelated business income, active versus passive business). 

3. All proposed transfer documents must conform to the Community Foundation’s form or be 
approved by the Community Foundation’s counsel. 

4. As a condition for the Community Foundation’s acceptance of the gift, a written agreement 
between the donor and the Community Foundation income should be in place that provides for 
the payment of administrative expenses and unrelated business taxes generated by the interest to 
the extent there is insufficient cash in the fund to which the interest has been donated to cover 
such expenses and taxes.  The agreement should also require the donor to indemnify the 
Community Foundation against all liabilities incurred by the donor on account of the limited 
partnership interest up to the date of the gift. 

G. Limited Liability Company Interests 

The same considerations given to gifts of limited partnership interests apply to gifts of interests in 
limited liability companies.   

H. Tangible Personal Property. 

General.  The Community Foundation accepts gifts of personal tangible property (e.g., artwork, coin 
collections, jewelry) only if:  

(i) the Community Foundation determines that the property will be used in furtherance of the 
Community Foundation’s exempt purposes or  

(ii) the Community Foundation will be able to sell the property.  If the property is to be sold, the 
Community Foundation will accept the gift only if it has sufficient value to justify the expenditure 
or resources required for such sale.   

The Community Foundation may accept gifts of personal tangible property in any amount to any 
existing fund.  Gifts of tangible personal property to establish a new component fund at the 
Community Foundation must meet the applicable minimum funding requirement. 

Appraisal.  Each gift of personal tangible property for which the donor expects a charitable deduction 
exceeding $5,000 must be appraised in accordance with federal tax law.  The donor will be 
responsible for obtaining and paying for such appraisal. 

Procedures for Accepting Personal Tangible Property.  The following procedures apply to all proposed gifts 
of personal tangible property: 

1. The Community Foundation will review all prior appraisals and authentication documents, if 
any, relating to the property. 

2. If the property is to be sold, the Community Foundation will ascertain the market for such 
property and estimate the costs to be incurred in connection with the sale as well as the costs of 
holding the property prior to sale. 
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3. All costs incurred by the Community Foundation in connection with the holding and sale of the 
property shall be charged against the sale proceeds, with the balance being credited to the fund 
to which the property has been contributed. 

I. Life Insurance 

General.  The Community Foundation may accept gifts of life insurance policies so long as:  (a) the 
policy is not encumbered (i.e., there is no outstanding loan against the policy); and (b) the 
Community Foundation is made the policy’s owner and primary beneficiary.  When premium 
payments can no longer be made because there is insufficient value in the policy to keep it in force, 
or because the Community Foundation chooses to discontinue premium payments, the policy will 
be surrendered.  The Community Foundation may accept gifts of life insurance policy in any amount 
to any existing fund.  Gifts of life insurance policy to establish a new component fund at the 
Community Foundation must meet the applicable minimum funding requirement. 

Appraisal.  Each gift of life insurance policy giving rise to a charitable deduction of more than $5,000 
must be appraised in accordance with federal tax law. 

XVIII. Donor Recognition, Stewardship, and Gift Acknowledgement 
The Foundation recognizes the paramount role of donors as partners with the Community 
Foundation in achieving its charitable purposes. In carrying out the Community Foundation's 
development program, staff will recognize and acknowledge donors in appropriate ways both publicly 
and privately, subject to the confidentiality provisions of Section XX below. The Community 
Foundation will inform donors and other interested parties of gifts to and grants from named funds.  
 
All gifts to the Community Foundation will be acknowledged and receipted in writing in a timely 
fashion and in accordance with then current IRS law. The Community Foundation will provide 
donors with periodic written reports as set forth in the Community Foundation Fund Agreements. 
 

XIX. “Distributable” Gifts 
Any donor establishing a new fund may designate part of their initial gift over the required fund 
minimum as distributable for grant making.  The portion of the gift designated as distributable shall 
be available for grant making upon Board approval.  Donors may also designate subsequent gifts, or 
a portion thereof, to an established fund as available for grant making. 
 

XX. Confidentiality and Anonymity 

All agreements with donors and all information concerning donors and prospective donors will be 
held in strict confidence by the Community Foundation Board, staff, and volunteers subject to 
legally authorized and enforceable requests for information by government agencies and courts. No 
employee of the Community Foundation will provide any information in response to a subpoena 
or other form of request without consulting legal counsel to the Community Foundation. The 
President & CEO is to be notified immediately of any such requests. All other requests for or 
releases of information concerning a donor will be honored or allowed only if permission is 
obtained from the donor prior to the release of such information. 
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It is the Community Foundation’s policy not to release, sell, or license any information in its 
database without a donor’s consent.  
 
A donor’s expressed wishes for public anonymity will be respected. Internally, only those individuals 
with a need to know for legal, processing, or other substantive reasons will know the donor’s name 
or details of the gift. 
 

XXI. Advice of Legal Counsel 
The Community Foundation will seek the advice of legal counsel when appropriate. All agreements, 
contracts, and other legal documents relating to the development program will be reviewed by legal 
counsel prior to execution or use, with the exception of standard form documents described in 
Section XVII. 
 

XXII. Donor’s Counsel 

The Community Foundation's staff will encourage each prospective donor to seek professional 
advice when considering a gift to the Community Foundation and to have the terms of all 
proposed agreements reviewed by the donor's own legal and/or financial advisors.  

 
XXIII. Standard Form Documents 

For administrative ease and convenience, the Community Foundation has developed standard fund 
agreements and other documents relating to the Community Foundation's development program as 
deemed appropriate. When appropriate and necessary, legal counsel may review all such standard 
forms. The standard forms will be updated and revised as necessary. The Community Foundation 
will provide standard forms to a prospective donor and the donor's advisors upon request and 
encourage their use whenever practicable. 
 

XXIV. Donor Responsibility 

The Community Foundation will advise donors that it is the donor's responsibility to obtain and 
pay for any necessary appraisal(s), to file appropriate tax returns, and to defend against any 
challenges to claims for tax benefits.  The Community Foundation will also advise the donor that 
there are no representations or indemnities with regard to the income, estate, or gift tax 
consequences of any gift to the Foundation.  

Additionally, when the value of a gift of property (other than cash or publicly traded stock) is over 
$500, Donors must file IRS. Form 8283 with the IRS.  

It is the donor’s responsibility to pay for appraisal(s) of all property (except cash and publicly-traded 
securities) with a value of $5,000 or over to support a charitable deduction [Reg. Sec. 1.170A-
13(c)(i)(i)]. The appraisal(s) must be done either within 60 days of the date of the gift or any time 
prior to the due date (or extended due date) of the donor’s income tax return. 

If the Community Foundation receives property valued at over $5,000 (or $10,000 in the case of 
non-publicly traded stock), the Community Foundation will sign a copy of the appraisal report(s) 
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(Form 8283) which the donor attaches to his/her income tax return. The signature certifies receipt 
of the gift but does not confirm the value. 

The Community Foundation will file IRS form 8282 (Donee Information Return) with the IRS, and 
send a copy to the donor if the Community Foundation sells the gifted property within two years of 
receipt. I.R.C. sec. 6050L(a). 
 

XXV. Material Restrictions 
The Community Foundation reserves the right to refuse any gift that it believes is not in the best 
interests of the Community Foundation.  In conformity with Treasury Department regulations 
governing community foundations, gifts to the Community Foundation may not be directly or 
indirectly subjected by a donor to any material restriction or condition that prevents the Community 
Foundation from freely and effectively employing the transferred assets, or the income derived 
therefrom, in furtherance of its exempt purposes. 
 

XXVI. Unrestricted and Restricted Gifts 
A. Unrestricted Gifts 

An unrestricted gift is not restricted to a fund or for a particular purpose by the donor.  These 
gifts may be used to establish an endowed fund in the name of the donor, for current 
operations, or for grant making, or any combination thereof. 

Absent the existence of a named fund or instructions from the donor or the family, when an 
unrestricted gift comes at the death of a donor or memorial gifts, to be considered 
cumulatively, are received, the gift or gifts will be used as follows: 

1. For gifts up to $10,000, the President & CEO may determine the use of the gift; 
2. For gifts more than $10,000, the Executive Committee shall determine the use of the gift.  

 

B. Restricted Gifts 

A restricted gift has restrictions as to the use of the gift.  The Community Foundation will accept 
gifts restricted by the donor for special use if that use is consistent with the mission and plans of 
the Community Foundation.  The Community Foundation reserves the right to refuse a 
restricted gift deemed unusable or impractical by the Executive Committee. 

XXVII. Integrity of the Community Foundation’s Activities 

Community Foundation staff and Board members  

1. cannot benefit personally from fees related to gifts received; 
2. cannot participate in any activity which could be deemed a conflict of interest; 
3. shall not pay a finder’s fee or other private inurement to anyone as a result of such person’s 

involvement in acquiring gifts for the Community Foundation. 

To ensure donors’ desires are accomplished, all efforts will be made to solidify those desires 
through meetings and appropriate documentation. The Community Foundation will not suggest to 
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any donor programs, trusts, contracts, or commitments that would benefit the Community 
Foundation at the expense of the donor’s interests. 

XXVIII. Board of Directors Oversight 

The Board of Directors (the “Board”) is responsible for policy-making and oversight of the 
Foundation’s operations.  All gift and fund policies referenced in this gift acceptance policy have 
been adopted by the Board of Directors.  The Board may amend or supplement these policies and 
guidelines at any time. 

 

Approved by the Board of Directors:   May 25, 2005 

Amended:   June 21, 2011 

Amended:   December 13, 2011 

 

Revised in its entirety:   June 28, 2017  
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Appendix A - Donor Bill of Rights 

PHILANTHROPY is based on voluntary action for the common good. It is a tradition of giving and sharing 
that is primary to the quality of life. To assure that philanthropy merits the respect and trust of the general 
public, and that donors and prospective donors can have full confidence in the not-for-profit organizations 
and causes they are asked to support, we declare that all donors have these rights: 

A DONOR BILL OF RIGHTS 

I.  To be informed of the organization’s mission, of the way the organization intends to use donated 
resources, and of its capacity to use donations effectively for their intended purposes.  

II.  To be informed of the identity of those serving on the organization’s governing board, and to 
expect the board to exercise prudent judgment in its stewardship responsibilities. 

III.  To have access to the organization’s most recent financial statements. 

IV.  To be assured their gifts will be used for the purposes for which they were given. 

V.  To receive appropriate acknowledgement and recognition. 

VI.  To be assured that information about their donations is handled with respect and with 
confidentiality to the extent provided by law. 

VII.  To expect that all relationships with individuals representing organizations of interest to the donor 
will be professional in nature. 

VIII.  To be informed whether those seeking donations are volunteers, employees of the organization or 
hired solicitors. 

IX.  To have the opportunity for their names to be deleted from mailing lists that an organization may 
intend to share. 

X.  To feel free to ask questions when making a donation and to receive prompt, truthful and 
forthright answers. 

ADOPTED IN 1993 • COPYRIGHT AFP, AHP, CASE, GIVING INSTITUTE 2015 • ALL RIGHTS 
RESERVED 
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Appendix B - Model Standards of Practice for the Charitable Gift Planner  

Preamble:  The purpose of this statement is to encourage responsible gift planning by urging the 
adoption of the following Standards of Practice by all individuals who work in the charitable gift planning 
process, gift planning officers, fund raising consultants, attorneys, accountants, financial planners, life 
insurance agents and other financial services professionals (collectively referred to hereafter as “Gift 
Planners”), and by the institutions that these persons represent. This statement recognizes that the 
solicitation, planning and administration of a charitable gift is a complex process involving philanthropic, 
personal, financial, and tax considerations, and often involves professionals from various disciplines whose 
goals should include working together to structure a gift that achieves a fair and proper balance between the 
interests of the donor and the purposes of the charitable institution.  

I. Primacy of Philanthropic Motivation.    The principal basis for making a charitable gift should 
be a desire on the part of the donor to support the work of charitable institutions.  

II. Explanation of Tax Implications.    Congress has provided tax incentives for charitable giving, 
and the emphasis in this statement on philanthropic motivation in no way minimizes the 
necessity and appropriateness of a full and accurate explanation by the Gift Planner of those 
incentives and their implications.  

III. Full Disclosure.      It is essential to the gift planning process that the role and relationships of 
all parties involved, including how and by whom each is compensated, be fully disclosed to the 
donor. A Gift Planner shall not act or purport to act as a representative of any charity without 
the express knowledge and approval of the charity, and shall not, while employed by the charity, 
act or purport to act as a representative of the donor, without the express consent of both the 
charity and the donor.  

IV. Compensation.      Compensation paid to Gift Planners shall be reasonable and proportionate 
to the services provided. Payment of finder’s fees, commissions or other fees by a donee 
organization to an independent Gift Planner as a condition for the delivery of a gift is never 
appropriate. Such payments lead to abusive practices and may violate certain state and federal 
regulations. Likewise, commission-based compensation for Gift Planners who are employed by a 
charitable institution is never appropriate.  

V. Competence and Professionalism.      The Gift Planner should strive to achieve and maintain a 
high degree of competence in his or her chosen area, and shall advise donors only in areas in 
which he or she is professionally qualified. It is a hallmark of professionalism for Gift Planners 
that they realize when they have reached the limits of their knowledge and expertise, and as a 
result, should include other professionals in the process. Such relationships should be 
characterized by courtesy, tact and mutual respect.  

VI. Consultation with Independent Advisers.      A Gift Planner acting on behalf of a charity shall 
in all cases strongly encourage the donor to discuss the proposed gift with competent 
independent legal and tax advisers of the donor’s choice.  

VII. Consultation with Charities.      Although Gift Planners frequently and properly counsel donors 
concerning specific charitable gifts without the prior knowledge or approval of the donee 
organization, the Gift Planner, in order to insure that the gift will accomplish the donor’s 
objectives, should encourage the donor early in the gift planning process to discuss the proposed 
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gift with the charity to whom the gift is to be made. In cases where the donor desires anonymity, 
the Gift Planner shall endeavor, on behalf of the undisclosed donor, to obtain the charity’s input 
in the gift planning process.  

VIII. Description and Representation of Gift.      The Gift Planner shall make every effort to assure 
that the donor receives a full description and an accurate representation of all aspects of any 
proposed charitable gift plan. The consequences for the charity, the donor and, where applicable, 
the donor’s family, should be apparent, and the assumptions underlying any financial 
illustrations should be realistic.  

IX. Full Compliance.      A Gift Planner shall fully comply with and shall encourage other parties in 
the gift planning process to fully comply with both the letter and spirit of all applicable federal 
and state laws and regulations.  

X. Public Trust.  Gift Planners shall, in all dealings with donors, institutions and other 
professionals, act with fairness, honesty, integrity and openness. Except for compensation 
received for services, the terms of which have been disclosed to the donor, they shall have no 
vested interest that could result in personal gain.  
 
 
Adopted and subscribed to by the National Committee on Planned Giving and the American 
Council on Gift Annuities, May 7, 1991. Revised April 1999. Reprinted with permission. 
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Appendix C - Real Property Donation 

Checklist 

 

1. Exact legal name of donor and federal identification number. 

2. Description of property (copy of deed). 

3. Description of any buildings or other improvements located on the land. 

4. Boundary survey of property with location of all structures, easements, and encumbrances appearing 
on the face of the survey. 

5. Information regarding existing zoning status. 

6. Information on all ingress/egress for the property. 

7. Description of prior and current use of the property. 

8. Description of use of abutting property, with specific disclosure of any storage tanks or potential 
environmental factors affecting the property. 

9. Disclosure of any contemplated or anticipated condemnations, right-of-ways or other actions by 
municipalities that may affect the subject property. 

10. Phase I environmental report on the property, including environmental report on any structures 
located on the real estate. 

11. Evidence of title, such as title examination and report, title insurance commitment, or schedule 
describing any liens, encumbrances, or title matters affecting the property. 

12. Copy of appraisal showing the fair market value of the property current within sixty days of the 
property being offered to the Community Foundation. 

13. Disclosure of amount of existing real estate taxes, any outstanding taxes, insurance premiums, and 
assessments attributable to the property. 

14. Discussion with proposed donor regarding any special arrangements for donor's fund or other 
sources to address ongoing expenses for taxes, insurance, assessments, maintenance, grass cutting, 
security, utilities, and similar items. 
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Real Property Inquiry Form 

 

I. General Information 

Owner(s) Phone 

Address 

 

Property Location 

Land area (acres or square feet) 

Building area (sq. ft. each floor) 

Zoning 

Replacement cost of building 

Current property insurance coverage 

Date of acquisition/form of acquisition 

Current cost basis (includes improvements) 

Principal balance of mortgage Current fair market value 

Assessed value for real estate taxes 

Real estate taxes 

Land value 
Improvements/ 
Building value 

Most recent appraisal (date) Appraised value 

Appraiser 

Occupancy status after transfer of title to charity 

Unimproved (no buildings) 

Unoccupied (building, but not occupant) 

Occupied (building with occupants) 
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Please indicate by checking “yes” your awareness of any condition or problem which may affect the title or 
marketability of the property.  Use Section VII to provide additional information. 

 

II. Title/Zoning  Yes  No 

 A. Title _____ _____ 

 B. Zoning variances, violations or special permits _____ _____ 

 C. Zoning violations _____ _____ 

 D. Restrictions or easements _____ _____ 

 E. Survey available 

 

_____ _____ 

III. Condition of Building  Yes  No 

 A. Community Foundations/slab _____ _____ 

 B. Basement water/dampness/sump pump _____ _____ 

 C. Roof leaks _____ _____ 

 D. General structural _____ _____ 

 E. UFFI (formaldehyde insulation) _____ _____ 

 F. Asbestos _____ _____ 

 G. Lead paints _____ _____ 

 H. Termites/ants/pests _____ _____ 

 I. Swimming pool _____ _____ 

 J. Radon _____ _____ 

 K. Building systems _____ _____ 

  1. Plumbing _____ _____ 

  2. Electrical _____ _____ 

  3. Heating _____ _____ 
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  4. Air conditioning _____ _____ 

  5. Hot water _____ _____ 

  6. Water supply _____ _____ 

  7. Sewage; type _____ _____ 

  8. Other fixtures 

 

_____ _____ 

IV. Rental/Condominium/Cooperative _____ _____ 

 A. Building systems _____ _____ 

  1. Leases _____ _____ 

  2. Rental arrears _____ _____ 

  3. Last month's rent/security deposit _____ _____ 

 B. Common area fees in arrears _____ _____ 

 C. Building or sanitary code violations _____ _____ 

 

 

 

D. Operating/capital budget 

 

_____ _____ 

V. Environmental  Yes  No 

 A. History of property   

  1. Property has prior or current use for industrial, 
commercial, agricultural, manufacturing, waste disposal 
or any other non-residential purposes 

_____ _____ 

 B. Condition of property   

  1. Stressed or denuded vegetation or unusual barren areas _____ _____ 

  2. Discoloration, oil sheens, or foul/unusual odors in water _____ _____ 

  3. Storage drums _____ _____ 
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  4. Above or underground storage tanks; vent or filler pipes _____ _____ 

  5. Evidence of oil or other chemicals in soil _____ _____ 

  6. Evidence of PCBs _____ _____ 

  7. Evidence of toxic air emissions _____ _____ 

 C. Adjacent properties   

  1. Properties adjacent or close to subject have conditions 
requiring “yes” answer to any questions in (A) and (B) 
above 

_____ _____ 

 D. Flood plain/wetlands/drainage _____ _____ 

 E. Endangered plants or wildlife 

 

_____ _____ 

 Are you aware of any other information concerning any part of the 
land or buildings which might affect the decision of a buyer or affect 
value of property or affect use by buyer? 

 

_____ _____ 

VI. Property Expense Budget   

 To hold this property as a Community Foundation asset, the following income and expenses 
are anticipated: 

 

 A. Income Annual  

  1. Rent ______  

  2. Other 

 

______  

 B. Expenses  ______ 

  1. Real estate taxes:   

   First payment due  __________ (date) __________ 

   Second payment due __________ (date) _________ 
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  2. Utilities:   

   Gas ______  

   Oil ______  

   Electric ______  

   Water/sewer ______  

   Other 

 

______  

  3. Services:   

   Caretaker/property manager ______  

   Landscaping ______  

   Heating/cooling service contract ______  

   Snow removal ______  

   Pool services ______  

   Common area charge (condominium) ______  

   Security ______  

   Other 

 

______  

  4. Maintenance/Repairs ______  

  5. Insurance 

 

______  

  Total Expenses 

 

  

  Net Income (Loss) 
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VII. Additional Information on Sections II through VII   

 

 

VIII. 

 

 

Acknowledgments 

  

 Owner(s) hereby acknowledge that the information set forth above is 
true and accurate to the best of my (our) knowledge 

 

  

 _______________________________________ 

Owner 

Date __________ 

 _______________________________________ 

Owner 

Date __________ 
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	3. All costs incurred by the Community Foundation in connection with the holding and sale of the property shall be charged against the sale proceeds, with the balance being credited to the fund to which the property has been contributed.

	General.  The Community Foundation may accept gifts of life insurance policies so long as:  (a) the policy is not encumbered (i.e., there is no outstanding loan against the policy); and (b) the Community Foundation is made the policy’s owner and prima...
	Appraisal.  Each gift of life insurance policy giving rise to a charitable deduction of more than $5,000 must be appraised in accordance with federal tax law.


	XXVII. Integrity of the Community Foundation’s Activities
	VII.  To expect that all relationships with individuals representing organizations of interest to the donor will be professional in nature.

